
Palmdale 
School District 
Launching a lifetime of leam/ng 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

Personnel Commission 

AGENDA OF REGULAR MEETING 

Wednesday, May 09, 2018 - 5:30 P.M. 

Site 18, Room 125 

37230 37th Street East, Palmdale, CA 93550 

ROLL CALL: Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice Chairperson 

Mrs. Deneese Thompson, Commissioner 

Ms. Mary Theus, Interim Director, Personnel Commission 

I. PRELIMINARY BUSINESS

A. Approval of Meeting Minutes -April 25, 2018

II. PUBLIC COMMENTS

A. Comments Concerning Items on the Agenda

B. Comments from Members of the General Public Regarding Non-Agenda Items

Ill. CONSENT AGENDA

ACTION 

68-17 /18

Actions proposed for the Consent Agenda are items consistent with adopted rules and regulations of the Personnel Commission and are 

deemed routine in nature. They will be acted upon in one motion, without discussion, unless members of the Personnel Commission, 

staff, or a member in the audience requests an items removal. The item will be removed from the motion to approve and will be 

discussed immediately following the Consent Agenda. 

A. Approval of Consent Agenda

1. Ratification of Eligibility Lists

2. Nullification of Eligibility Lists

3. Ratification of Transfers

IV. UNFINISHED BUSINESS

V. NEW BUSINESS

A. Monthly Expenses Review

B. Approval of 2018-2019 Annual Membership Renewal:

1. California School Personnel Commissioners Association (CSPCA)
2. CODESP
3. NEOGOV Onboard Software License

C. Approval of Eligibility List with Less Than Three Ranks: Director of Accounting

D. Approval to Appoint a Hearing Officer for Appeal of Disciplinary Action

Consider the appointment of a hearing officer to conduct a hearing of appeal held in

closed session, and report findings and recommendations to the Commission (PC Rules
and Regulations, Chapter 9, Item 9.3).

ACTION 

69-17/18

ACTION 

Info Only 

70-17 /18

71-17/18
72-17/18

73-17/18

74-17/18
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VI. INFORMATION/REPORTS

A. Classified Update

B. Interim Director, Personnel Commission

C. Comments from Commissioners

VII. RECESS TO CLOSED SESSION

A. With respect to every item of business to be discussed in closed session, pursuant to

Government Code, Section 54957

1. Public Employee: Discipline/Dismissal/Release

VIII. RECONVENE TO OPEN SESSION

IX. REPORT OUT ACTIONS TAKEN (if any) IN CLOSED SESSION

A. With respect to every item of business to be discussed in closed session, pursuant to

Government Code, Section 54957

1. Public Employee: Discipline/Dismissal/Release

X. DATE/TIME OF NEXT PERSONNEL COMMISSION MEETING: May 23, 2018 at 5:30 P.M.

OPEN SESSION ADJOURNMENT _____ P.M. 

In compliance with the American with Disabilities Act, if you need special assistance to participate in this meeting, please contact the Personnel 

Commission office at 661 285 2902. Notification 48 hours prior to the meeting will enable to the Commission to make reasonable arrangements to 

ensure accessibility to this meeting. 

As of July 1, 2008, the District is required to make documents (revised or otherwise) distributed to the Personnel Commission within 72 hours of a 

meeting, simultaneously available for public review, provided such documents are not otherwise exempt from public disclosure. Such documents will be 

available for public review in the Personnel Commission office. 



CALL TO ORDER 

MEMBERS PRESENT 

Personnel Commission Meeting 

of the 

Palmdale School District 

Minutes of April 25, 2018 Regular Meeting 

Chairperson, Ms. Kathleen Duren, called the meeting to order at 

5:37 P.M., followed by the Pledge of Allegiance. 

Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice Chairperson (arrived 5:39 P.M.) 

Mrs. Deneese Thompson, Commissioner 

A quorum was present 

STAFF PRESENT Ms. Mary Theus, Interim Director, Personnel Commission 

PRELIMINARY BUSINESS Mrs. Thompson moved to approve the minutes of the April 11, 2018 

meeting, with Mrs. Duren providing a second, and discussion was 

called for. Hearing none, Mrs. Duren called for the vote. The motion 

passed unanimously. 

PUBLIC COMMENTS CONCERNING Ms. Astrid Cante, CSEA President of Chapter 296, commented on the 

AGENDA ITEMS proposed job description for Director-Child Nutrition, and ways in 

which the revision may exclude child nutrition managers from 

promoting. Specific areas addressed were the experience and 

education requirements of a degree, as well as administrative and 

supervisory experience. Ms. Cante opined that such requirements 

restrict promotion to Assistant Director only, as the proposed 

description does not clearly indicate that managers are eligible. She 

requested the Commission to table approval to consider her concerns. 

PUBLIC COMMENTS CONCERNING Ms. Astrid Cante reported that the classified tentative agreement was 

NON-AGENDA ITEMS sunshined and up for approval at the scheduled Board meeting on May 

ist. She stated that a review of the Personnel Commission's salary 

recommendations may not have taken place, and requested to know 

where the proposal was sent. Ms. Cante spoke on another topic and 

mentioned that she is concerned with the political climate, whereby 

issues within the Personnel Commission's purview are not being 

presented. 

CONSENT AGENDA 

Ms. Theus informed the Commission that their proposed classified 

salary recommendations were provided to Human Resources, the 

Superintendent and Board of Trustees. 

Mr. Wilson moved to approve the Consent Agenda in its entirety, with 

Mrs. Thompson providing a second. Mrs. Duren called for the vote, 

and the motion passed unanimously. 
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UNFINISHED BUSINESS 

NEW BUSINESS 

Approval of Job Description Revision: Director II-Food Services 

and title change to Director-Child Nutrition 

Mr. Wilson moved to approve the job Description revision as 

presented, with Mrs. Thompson providing a second, and discussion 

was called for. Mr. Wilson acknowledged the concerns brought forth 
by Ms. Cante and stated that they were valid. Mrs. Duren expressed 

that the Commission is in full support of career ladder advancement, 
so she contacted a State consultant to validate the minimum 

requirements. It was confirmed that the federal and national 

government programs mandate the minimum requirements in 
question, which must be identified on the job description. The 
Commission cannot require applicants to have specific experience in 
child nutrition, and recognizes how this change restrains managers 

from promoting to a director position. Thus, the revision indicates 

preferred experience in a public school setting, which is pertinent to 
child nutrition. Mrs. Duren stated that the change does not affect the 
ability to promote to Assistant Director or to Director if there are 

managers that possess a degree. If the Commission were to table the 

item, it would delay the PC from beginning recruitment, as requested 
by the District. 

Ms. Theus clarified particulars within the Director-Child Nutrition job 

description. 

With no further comments, Mrs. Duren called for the vote, and the 
motion passed unanimously. 

Approval of Americans with Disabilities Act (ADA) Compliant Form 

Mrs. Thompson moved to approve the ADA Compliant Form for 
Director-Child Nutrition, with Mr. Wilson providing a second. Mrs. 
Duren called for discussion, and hearing none, the motion passed 

unanimously. 

2018-2019 PC Annual Budget Overview 

Ms. Theus presented a detailed overview of the amended PC Annual 

Budget. She reported that a modification to the budget was necessary 

due the recent requirement for departments and sites to allocate a 
specified percentage of the salary and fringes for custodial personnel. 

Public Hearing: 2018-2019 PC Annual Budget 

The Commission recessed at 6:01 P.M. to conduct a public hearing on 
the proposed amended PC Annual Budget. Hearing no comments from 
the public, the public meeting closed and the regular meeting 
reconvened at 6:02 P.M. 
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INFORMATION/ REPORTS 

Approval of 2018-2019 Personnel Commission Annual Budget 

Mr. Wilson moved to approve the proposed amended 2018-2019 

Personnel Commission budget as presented, with Mrs. Thompson 

providing a second, and discussion was called for. Hearing none, Mrs. 

Duren called for the vote, and the motion passed unanimously. 

Approval of Eligibility Lists with Less Than Three Ranks 

• Early Childhood Education Disabilities/Mental Health

Specialist: Mrs. Thompson moved to approve the eligibility list

with two ranks, with Mr. Wilson providing a second, and

discussion was called for. Hearing none, Mrs. Duren called for

the vote, and the motion passed unanimously.

• Bilingual Early Childhood Education Teacher Assistant: Mrs.

Thompson moved to approve the eligibility list with two ranks,

with Mr. Wilson providing a second, and discussion was called

for. Hearing none, Mrs. Duren called for the vote, and the

motion passed unanimously.

Classified Update 

Ms. Theus distributed the Classified Update. There were no comments 

from the Commission. 

Interim Director, Personnel Commission 

No comments. 

Comments from Commissioners 

Mrs. Duren shared Mr. Wilson's visit in the Personnel Commission 

Office and his brief participation in an examination session. She 

communicated the Commission's role to provide the most highly 

qualified staff from recruitment of external and internal applicants. 

Although improvements have been made with recruitment and testing 

procedures, staff spends much time testing small groups due to 

applicants not reporting as scheduled. Mr. Wilson recommended that 

the PC staff provide a chart to explain the time line for recruitment to 

hire. After the sharing of ideas and conclusion of the discussion 

regarding potential changes to the exam process, Mrs. Duren stated 

the Commission would revisit the topic after Ms. Theus confers with 

PC staff and gathers their ideas. 

Mrs. Duren suggested the Commission consider a joint meeting with 

the Board of Trustees to explain Personnel Commission processes 

specific to recruitment and hire. 
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RECESS TO CLOSED SESSION 

RECONVENE TO OPEN SESSION 

REPORT OUT OF CLOSED SESSION 

NEXT MEETING 

ADJOURNMENT 

APPROVED: 

Recess to closed session at 6:31 P.M. 

Reconvened to open session at 7:10 P.M. 

With no action taken, there is no report. 

The next regular meeting of the Personnel Commission is scheduled 

for May 9, 2018 at 5:30 P.M. in Room 125 at Site 18. 

Mrs. Thompson moved to adjourn the meeting, with Mr. Wilson 

providing a second. Meeting was adjourned at 7:11 P.M. 

Respectfully submitted, 

Mary Theus 

Interim Director, Personnel Commission 

Kathleen Duren, Chairperson 

Don Wilson, Vice Chairperson 

Deneese Thompson, Commissioner 



Palmdale 
School District 
Launching a lifetime of learning 

Personnel Commission 

37230 37th Street East 
Palmdale, CA 93550 

661.285.2902 
661.285.2137 Fax 

www.palmdalesd.org 
Kathleen Duren, Commissioner 

Deneese Thompson, Commissioner 
Don Wilson, Commissioner 

Mary Theus, Interim Director 

Classified Update for April 25, 2018 

1. 

2. 

Testing Status: 

Administrative Clerk I 

Bilingual Typist Clerk 

Campus Security Assistant 

Director of Accounting 

Fiscal Services Administrator 

Special Ed Instructional Assistant 

Postings: 

Administrative Clerk I 

Bilingual ECE Teacher Assistant 

Bilingual Typist Clerk 

Campus Security Assistant 

ECE Teacher Assistant 

Health Technician-LVN 

Maintenance Worker II 

Occupational Therapist 

Paraeducator Certified Interpreter 

Paraeducator Certified Interpreter II 

Performance/written 05/15/18 and 
05/16/18 

Performance/written 05/15/18 

Written exam 05/17 /18 

QAl's scheduled 04/26/18 

QAl's scheduled 04/26/18 

Written exam 04/25/18, QAl's 05/02/18 

Closes 05/08/18 

Continuous 

Closes 05/08/18 

Closes 05/09/18 

Continuous 

Closes 05/09/18 

Closes 05/11 /18 

Continuous 

Continuous 

Continuous 

The mission of the Palmdale School District is to implement our vision with actions and seNices targeted to students, 
parents. and staff so our students can live their lives to their full potential. 



DATE 

TO: 

FROM: 

RE: 

STATUS 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

RATIFICATION OF ELIGIBILITY LIST(S) 

REPORT 
--

_x_ ACTION 

The testing procedure for establishment of an eligibility list for the classifications on the attached 

"Classified Recruitment Summary Report" have been completed and the list(s) established as 

presented. 

RECOMMENDATION 

It is recommended that the eligibility list(s) for the attached classification(s) be ratified. 

MT:smc 

69-17/18



2ro 
Job Classification 

0 

C: 
(I) 
C. 
0 

Fiscal Services 
02/12/18 Administrator 

Special Education 
03/29/18 Instructional Assistant 

PALMDALE SCHOOL DISTRICT 
PERSONNEL COMMISSION 

May 9, 2018 

CLASSIFIED RECRUITMENT SUMMARY REPORT 
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*Only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.
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This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and 
Personnel Commission Rules and Regulations. 

Interim Director, Personnel Commission 

I 
Date 



DATE 

TO: 

FROM: 

RE: 

STATUS 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

NULLIFICATION OF ELIGIBILITY LIST{S) 

REPORT 

X ACTION 

The eligibility list(s) for the following classifications have expired or have insufficient ranks 

remaining. 

Job Classification Effective Date 

Special Education Instructional Assistant 12/18/17 

RECOMMENDATION 

It is recommended that the eligibility list(s) stated above be nullified. 

MT:smc 

69-17/18

Expiration Date 

12/17/18 



DATE 

TO: 

FROM: 

RE: 

STATUS 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

RATIFICATION OF TRANSFER(S) 

REPORT 

X ACTION 

As provided for in the Personnel Commission Rules and Regulations Section 4, Item 6.18B and in 

the collective bargaining agreement Article 7.1, the Personnel Commission shall ratify transfers. 

RECOMMENDATION 

It is recommended that the Personnel Commission ratify the transfer(s) included as "Change of 

Status" from the Board Agenda. 

MT:smc 

69-17/18



TRANSFERS AND REASSIGNMENTS 

Employee Name 

a. Dassler, Steven

b. Mendoza, Kristina Elena

c. Vaughn, Michael

Effective Date Classification(s) Comments 

Voluntary Transfer 4/19/2018 Child Nutrition Assistant I from (CA) to (PT), 3.0 hours/182 days 

3/26/2018 

4/17/2018 

Special Education Instructional Assistant I, from (CM) to (CA), 6.5 hours/182 Reassignment due to elimination of 

days position 

From Custodian I (TA), to Custodian II (TA), 8.0 hours/12 month Promotion 



DATE: 

TO: 

FROM: 

RE: 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

. Interim Director, Personnel Commission 

MONTHLY EXPENSES REVEW 

BACKGROUND 

X REPORT 

ACTION 
--

Attached are the expenses as captured by Infinite Visions for the dates listed at the 

top of the report. Expenses are categorized by Object code. 

STATUS 

This action supports student achievement by procuring supplies, materials, 

equipment and services while ensuring that district funds are being managed in 

accordance with all applicable state and federal laws and Board policy. 

The Commissioners will review transactions entered into by the Personnel 

Commission Director or employees delegated with the authority to procure supplies, 

materials, apparatus, equipment, and services. 

RECOMMENDATION 

It is recommended that the Personnel Commission review the monthly expenses as 

presented by the attached report from Infinite Visions. 



Personnel Commission 230 

Fiscal Year: 2017-2018 

Account Number Description 

01.o.00000.0.00000. 74400.4320. Supplies 
2300000 

Transaction Detail /Standard) 
Reference Number Requjsjjjon Number PO/Ship Number 

1450326 5 320 
3302018 

PINV0404559 
PINV0405139 

6 
85594 
85594 

01.o.ooooo.o.00000.14400.4380. Supplies-Technology 
2300000 

01.o.ooooo.o.00000.14400.4399. Holding 
2300000 

01.0.00000.0.00000.74400.4420. Non Cap Asset 
2300000 

01.o.ooooo.o.ooooo.14400_44ao_ Non Cap Asset Technology 
'300000 

01.0.00000.0.00000.74400.5210. Mileage 
2300000 

Transaction Detail /Standard) 

11 
185023 
185023 

Reference Number Regujsjtjon Number PO/Ship Number 
MAR2018MILG O O 

01 .0.00000.0.00000.74400.5220. Conferences/Mileage 
2300000 

Transaction Detail /Standard) 
Reference Number Requisitjon Number 

CF18448LG 11618 
CF18448LG2 11618 
CF18448LG3 11618 
CF18448LG4 11618 
CF18448RG 11618 

PO/Ship Number 
17370 
17370 
17370 
17370 
17370 

01.0.00000.0.00000. 74400.5310. District Membership 
2300000 

01.0.00000.0.00000.74400.5712. Direct Costs-Pnnting 
:?300000 

Transaction Detail /Standard) 
Reference Number Requisjtjon Number PO/Ship Number 

4801 0 

4802 0 

01.0.00000.0.00000.74400.57t9. Direct Costs-Mailing Services 
2300000 

0 

0 

Palmdale School District 

Budget 

$11,450.00 

Descriptjon 
AP POSTING 
AP POSTING 
AP POSTING 
AP POSTING 

$2,000.00 

$41,476.00 

$1,000.00 

$6,500.00 

$2,000.00 

Descriptjon 
AP POSTING 

$18,000.00 

Description 
AP POSTING 
AP POSTING 
AP POSTING 
AP POSTING 
AP POSTING 

$3,290.00 

$1,960.00 

Description 

Adjustments GL Budget 

$0.00 $11,450:00 

$0.00 $2,000.00 

$0.00 $41,476.00 

$0.00 $1,000.00 

$0.00 $6,500.00 

$0.00 $2,000.00 

$0.00 $18,000.00 

$0.00 $3,290.00 

$0.00 $1.960.00 

JE180618 REPROGRAPHICS CHARGEBACKS 
FEBRUARY 2018 
JE180619 REPROGRAPHICS CHARGEBACKS ,\__ 
MARCH 2018 

$2,000.00 $0.00 $2.000.00 

Range To Date 

$795.71 

_Nrung 

From Date: 4/1/2018 

YTD 

$4,575.02 

STATER BROTHERS MARKETS 
VINCE'S PASTA & PIZZA 
SOUTHWEST SCHOOL & OFFICE 
SOUTHWEST SCHOOL & OFFICE 

$0.00 

$0.00 

$0.00 

$0.00 

$28.89 

_Nrung 
THEUS.MARY 

$1,564.56 

Name 
CONFERENCES 
CONFERENCES 
CONFERENCES 
CONFERENCES 
CONFERENCES 

_Nrung 
amodlin 

amodlin 

$0.00 

$104.80 

$169.07 

$0.00 

$0.00 

$0.00 

$4,216.12 

$629.76 

$10,777.67 

$3,290.00 

$900.80 

$459.24 

Report: iVisions.rptGLGenRptwBudgetAdjNEW 2.5 

To Date: 4/30/2018 

Balance Encumbrance 

$6,874.98 $1,961.04 

.Jruimal 
Accounts Payable 
Accounts Payable 
Accounts Payable 
Accounts Payable 
Detail Total: 

$2.000.00 $0.00 

$41,476.00 $0.00 

$1,000.00 $0.00 

$2,283.88 $0.00 

$1,370.24 $0.00 

.Jruimal 
Accounts Payable 
Detail Total: 

$7,222.33 $819.11 

Journal 
Accounts Payable 
Accounts Payable 
Accounts Payable 
Accounts Payable 
Accounts Payable 
Detail Total: 
$0.00 

$1,059.20 

.Jruimal 
Adjusting 

Adjusting 

Detail Total: 
$1,540.76 

$0.00 

$0.00 

$0.00 

Budget Bal %Bud 

$4,913.94 42.92% 

Aroru!!l1 
$159.21 

$38.32 
$535.66 

$62.52 
$795.71 

$2,000.00 100.00% 

$41,476.00 100.00% 

$1,000.00 100.00% 

$2,283.88 35.14% 

$1,370.24 68.51% 

Aroru!!l1 
$28.89 
$28.89 

$6,403.22 35.57% 

Amount 
$341.64 
$341.64 
$341.64 
$341.64 
$198.00 

$1,564.56 
$0.00 0.00% 

$1,059.20 54.04% 

Aroru!!l1 
$22.50 

$82.30 

$104.80 
$1,540.76 77.04% 



Personnel Commission 230 

Fiscal Year: 2017-2018 

Account Number Description 

Transaction Detail {Standard) 
Reference Number Reqyjsjtjon Number PO/Shjp Number 

4290 o 

4291 

4803 

o 

o 

01.0.00000.0.00000.74400.5810. Advertising. Legal 
nooooo 

Transaction Detail {Standard) 

o 

0 

o 

Reference Number Requjsjtion Number 
3172711 85105 
3178050 85648 

INV13209 
INV13210 

848TT 

848TT 

PO/Shjp Number 
184483 
185030 
184481 
184481 

01.0.00000.0.00000.74400.5822. Legal Expenses 
2300000 

01 .0.00000.0.00000. 74400.5828. Software Support 
2300000 

01.0.00000.0.00000.74400.5830. Consultants 
2300000 

01.0.00000.0.00000.74400.5890. Other Operation Services 
2300000 

Function: Personnel Commission - 74400 

01.0.00000.0.00000.82000.2230. Custodian @ Personnel 
2300000 Commission 

Transaction Detail /Standard) 
Reference Number Reqyjs;tjon Number PO/Shjp Number 

4602 o o 

01.0.00000.0.00000.82000.2231. Custodian-extra duty 
2300000 

Transaction Detail {Standard) 
Reference Number Requjsjtjon Number PO/Ship Number 

4602 0 0 

Palmdale School District 

Budget Adjustments GL Budget 

Descriptjon 
JE180553 POSTAGE CHARGEBACKS JANUARY 
2018 
JE180554 POSTAGE CHARGEBACKS FEBRUARY 
2018 
JE180623 POSTAGE CHARGEBACKS MARCH 2018 

$10,000.00 $0.00 $10,000.00 

Range To Date 

� 

amodlin 

amodlin 

amodlin 

Name 
CASSO 
CASSO 

$660.00 

From Date: 4/1/2018 

YTD 

$2,205.14 

Description 
AP POSTING 
AP POSTING 
AP POSTING 
AP POSTING 

ACSA FOUNDATION FOR EDUC ADMN 
ACSA FOUNDATION FOR EDUC ADMN 

$46,273.00 

$27,375.00 

$6,400.00 

-0 
$1,350.00 

$784,719.00 

$0.00 

Description 

$0.00 $46,273.00 

$0.00 $27,375.00 

$0.00 $6,400.00 

$0.00 $1,350.00 

$0.00 $784,719.00 

$0.00 $0.00 

Move expenditures for Alan Hess from Maintenance 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

$0.00 $0.00 $0.00 

� 

glwolf 

Qescriptjon � 
Move expenditures for Alan Hess from Maintenance glwolf 
to Yellen 50%, Personnel Commission 25%. District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

$0.00 

$0.00 

$0.00 

$0.00 

$3,323.03 

$8,618.22 

$82.87 

Report: iVisions.rptGLGenRptwBudgetAdjNEW 

$11,170.00 

$26,065.00 

$0.00 

$350.00 

$451,610.38 

$8,618.22 

$82.87 

2.5 

To Date: 4/30/2018 

Balance Encumbrance 

.!2Ymal 
Adjusting 

Adjusting 

Adjusting 
Detail Total: 

$7,794.86 $340.27 

,!QymaJ 

Accounts Payable 
Accounts Payable 
Accounts Payable 
Accounts Payable 
Detail Total: 

$35,103.00 

$1,310.00 

$6,400.00 

$1,000.00 

$333,108.62 

($8,618.22) 

.!2Ymal 
Adjusting 

Detail Total: 

($82.87) 

.!2Ymal 
Adjusting 

Detail Total: 

$35,103.00 

$0.00 

$0.00 

$1,000.00 

$39,223.42 

$0.00 

$0.00 

Budget Bal 

ACilQU!l1 
$41.58 

$64.94 

$62.55 
$169.07 

$7,454.59 

AmQ.un! 

$150.00 
$150.00 
$180.00 
$180.00 
$660.00 

$0.00 

$1,310.00 

$6,400.00 

$0.00 

$293,885.20 

($8,618.22) 

AmQ.un! 

$8,618.22 

$8,618.22 

($82.87) 

Aroo.uo1 
$82.87 

$82.87 

%Bud 

74.55% 

0.00% 

4.79% 

100.00% 

0.00% 

37.45% 

0.00% 

0.00% 



Palmdale Sc�ool District 

Personnel Commission 230 From Date: 4/1/2018 To Date: 4/30/2018 

Fiscal Year: 2017-2018 

Account Number Descrietion Budget Adjustments GL Budget Range To Date YTD Balance Encumbrance Budget Bal %Bud 

o, .o.ooooo.o.ooooo.a2000.3212. PERS. Class 
2300000 

$0.00 $0.00 $0.00 $1,338.50 $1,338.50 ($1,338.50) $0.00 ($1,338.50) 0.00% 

Imnsactioa Q!ltail (§taadardl 
Reference �umbec Regujsj!ion Number PQ/Shie Number Desgjetion Name Journal Amount 

4602 0 0 Move expenditures for Alan Hess from Maintenance glwolf Adjusting $1,338.50 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

Detail Total: $1,338.50 
o, .o.ooooo.o.ooooo.s2000.3312. OASDI. Class 
2300000 

$0.00 $0.00 $0.00 $546.27 $546.27 ($546.27) $0.00 ($546.27) 0.00% 

Transaction Detail (§tandardl 
Bmereace i:!lYmQ!U Begui§i!ioa �Ymbec l:Q/§IJiR i:!lYmll!lC Qe§c[ietioa � .J.2.!illlsl AlD2Yn1 

4602 0 0 Move expenditures for Alan Hess from Maintenance glwolf Adjusting $546.27 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

Detail Total: $546.27 
o, .0.00000.0.00000.82000.3332. MEDI, Class 
2300000 

$0.00 $0.00 $0.00 $127.76 $127.76 ($127.76) $0.00 ($127.76) 0.00% 

Imos11cti2□ Cle!11il (§tam;!11c!ll 
B!lfecea!.!l i:!lYmb!lc Begyil!i!io□ �Ym!lec EQl§lliR �Ymb!lc Qe§c[igtioa fr � .J.2.!illlsl AlD2Yn1 

4602 0 0 Move expenditures for Alan Hess from Maintenance glwolf Adjusting $127.76 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

Detail Total: $127.76 
o, .0.00000.0,00000.82000.3412. H/W Benefits.Class $0.00 $0.00 $0.00 $3,199.50 $3,199.50 ($3, 199.50) $0.00 ($3, 199.50) 0.00% 
2300000 

Im□sactjoa IJ!lli!il (§taa!l11r!ll 
Beference �umber Regyjsi!ion Numbe[ EO/ShiQ Number DescriQ!ion � Journal Amount 

4602 0 0 Move expendttures for Alan Hess from Maintenance glwolf Adjusting $3,199.50 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

Detail Total: $3,199.50 
01.0.00000.0,00000.82000,3512. SUI. Class $0.00 $0.00 $0.00 $4.34 $4.34 ($4.34) $0.00 ($4.34) 0.00% 
2300000 

Tmnsa!,lign Qe!11il (§tani;t11cdl 
Bmereo!.!l t!lymbec Begyil!ilioo �Ymll!l[ EQl§llill i:!lYmllec Qesc[igtio□ � .J.2.!illlsl AlD2Yn1 

4602 0 0 Move expendttures for Alan Hess from Maintenance glwolf Adjusting $4.34 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

Detail Total: $4.34 
o, .o.ooooo.o.00000.82000.3612. W/C. Class 
2300000 

$0.00 $0.00 $0.00 $235.70 $235.70 ($235.70) $0.00 ($235.70) 0.00% 

Report: iVisions.rptGLGenRptwBudgetAdjNEW 2.5 



Personnel Commission 230 

Fiscal Year: 2017-2018 

Account Number Description 

Transaction Detail (Standard) 
Reference Number Requjsjtjon Number PO/Ship Number 

4602 o o 

01.0.00000.0.00000.82000.3712. Retiree Benefits. Class 
2300000 

Transaction Detail (Standard) 
Reference Number Requisition Number PO/Ship Number 

4602 0 0 

01 .0.00000.0.00000.82000.3752. OPEB Active Emp. Class 
2300000 

Transaction Detail /Standard) 
Reference Number Requjsjtjon Number PO/Ship Number 

Grand Total: 

4602 0 0 

Palmdale School District 

Budget Adjustments GL Budget Range To Date 

Pescrjptjon � 
Move expenditures for Alan Hess from Maintenance glwolf 
to Yellen 50%, Personnel Commission 25%. District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

$0.00 $0.00 $0.00 

Description Name 
Move expenditures for Alan Hess from Maintenance glwolf 
to Yellen 50%, Personnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

$0.00 $0.00 $0.00 

Description .N§me 
Move expenditures tor Alan Hess from Maintenance glwolf 
to Yellen 50%, PerJ;,nnel Commission 25%, District 
Office 25%. Overtime with associated fringes will be 
split same way as well 

$786,869.00 $0.00 $786,869.00 

End of Report 

$292.34 

$386.82 

$18,163.19 

Report: iVisions.rptGLGenRptwBudgetAdjNEW 

From Date: 4/1/2018 

YTD 

$292.34 

$386.82 

$467,952.26 

2.5 

To Date: 4/30/2018 

Balance Encumbrance Budget Bal 

Joumal 8ro2Yo! 

Adjusting $235.70 

Detail Total: $235.70 

($292.34) $0.00 ($292.34) 

Journal Amount 
Adjusting $292.34 

Detail Total: $292.34 

($386.82) $0.00 ($386.82) 

Journal 8ro2Yo! 

Adjusting $386.82 

Detail Total: $386.82 

$318,916.74 $39,573.24 $279,343.50 

%Bud 

0.00% 

0.00% 

35.50% 



DATE 

TO: 

FROM: 

RE: 

BACKGROUND 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

APPROVAL OF 2018-2019 MEMBERSHIP RENEWAL FOR CSPCA 

(California School Personnel Commissioners Association) 

REPORT 

X ACTION 

The California School Personnel Commissioners Association (CSPCA) is an organization which 

perpetuates and promotes the concept of the merit system. As a member, the Palmdale School 

District is afforded resources on the website, the annual conference for training on issues that 

affect merit districts, and a network of Personnel Commission Directors. 

STATUS 

Annual membership in CSPCA for the 2018-2019 school year is $1,200. This expense was 

projected in the annual Personnel Commission Budget for 2018-2019. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the 2018-2019 CSPCA annual 

membership as presented. 

MT:smc 

70-17/18



California School Personnel Commissioners Association 
Supponing Education Through Merit 

Annual Association Dues Invoice 

Invoice # 58-2018-19 Date: April, 2018 

Bill To: Send Payment To: 

Palmdale ESD CSPCA Treasurer 

37230 37th St. Matt Spencer 

Palmdale, CA 93550 79080 Shadow Trail 

Director: Mary Theus-Interim La Quinta, CA 92253 

mltheus@palmdalesd.org spencermatt@outlook.com 

(661) 285-2137 Ph. 760-899-6418 

Please pay by check payable to CSPCA and include a copy of this invoice. 

Dues Year Number of Classified Employees Dues Amount 

2018-19 1000 $1,200.00 

Please update any information for your district or Personnel Commissioners so we may 

update our records. 

Thank you for your continued membership with CSPCA. 



DATE 

TO: 

FROM: 

RE: 

BACKGROUND 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

APPROVAL OF 2018-2019 MEMBERSHIP RENEWAL FOR CODESP 

REPORT 

X ACTION 

{Cooperative Organization for the Development of Employee Selection Procedures) 

One of the primary functions of the Personnel Commission is to recruit candidates based on merit and 

fitness for the classification. One of the tools used to assess knowledge, skills and abilities is a written 

examination. CODESP is an organization that assists public sector organizations by providing examination 

content to members. 

STATUS 

Membership in CODESP expires on June 30th of each year. The renewal rate is $2,050 for the 

2018-2019 annual membership. This expense was projected in the annual Personnel Commission budget 

for 2018-2019. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the renewal of the 2018-2019 CODESP 

membership as presented. 

MT:smc 

71-17/18



CODESP 
20422 Beach Blvd. Suite 400 
Huntington Beach CA 92648 
Phone: 714-374-8644 

Palmdale School District 
Elvira Cova 
37230 37th Street 
East Palmdale CA 93550 

To View Your Invoice Online » 

Invoice#: 

Date: 

Balance Due (USD): 

1. Go to: https://codesphr.freshbooks.com/code

2. Enter this code: 38xsghcKm3ygUMUm

Item I Description I Unit Cost($) I Quantity I 
Annual 

Products and services beginning July 1, 2018 and ending June 
2,050.00 1 

Membership 

Fee 
30,2019 

Subtotal: 

Total: 

Amount Paid: 

Balance Due (USD): 

NET 45 days from July 1 

Taxpayer ID No. 54-2166843 

No additional fees for taxes required; CODESP is a Public Agency. 

Make all checks payable to CODESP. 

THANK YOU FOR YOUR BUSINESS! 

Contact us: E: codesp@codesp.com P: (714) 374-8644 W: www.codesp.com 

Please note that our address has changed - we are now in Suite 400. 

Help us go green - Rather than fax, please scan and email documents to codesp@codesp.com 

0003648 

April 5, 2018 

$2,050.00 

Price($) 

2,050.00 

2,050.00 

2,050.00 

0.00 

$2,050.00 



DATE 

TO: 

FROM: 

RE: 

BACKGROUND 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

APPROVAL OF SOFTWARE LICENSE RENEWAL: 

NEOGOV Onboard 2018-2019 

REPORT 
--

X ACTION 

The On board module for the NEOGOV Applicant Tracking System provides automation for the pre

employment process of new employee orientation. The module streamlines the process and auto 

assigns forms for completion online with digital signature. 

STATUS 

The 2018-2019 renewal rate for the NEOGOV On board software license plus customer support is 

$8,855.70. This expense was projected in the annual Personnel Commission budget for 2018-2019. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the expense to renew the software license 

for the NEOGOV On board module. 

MT:smc 

72-17/18



NEOGOV
1 r

.,

Governmentjobs.com, Inc. 
300 Continental Blvd 
Suite 565 
El Segundo CA 90245 

Bill To 

Vicki Galli 
Palmdale USO, (CA) 
39139 North 10th Street East 
Palmdale CA 93550 
United States 

Item Description 

ON - Renewal Onboard Software License 

Sales Order 

Date 

Number 

Due Date 

Terms 

P.O.No. 

Period Covered 

7/17/2018 - 7/16/2019 

Total 

6/17/2018 

SO8385 

Net 30 

Amount 

8,855.70 

$8,855.70 



DATE: 

TO: 

FROM: 

RE: 

BACKGROUND 

May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

APPROVAL OF ELIGIBILITY LIST WITH LESS THAN THREE RANKS: 

DIRECTOR OF ACCOUNTING 

REPORT 

X ACTION 

A primary function of the Personnel Commission is to recruit and select qualified candidates for 

employment with the District based on the merit system. Through the selection process, candidates are 

tested and ranked on the basis of their overall knowledge, skills, and abilities. 

STATUS 

Recruitment efforts for the Director of Accounting commenced February 12, 2018 through April 2, 2018, 

with low applicant response during the 7-week recruitment period. Currently, we have two eligible 

applicants who meet all minimum qualifications and successfully completed the competitive 

examination process. Therefore, a list of fewer than three ranks is presented for your consideration and 

approval. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the eligibility list for Director of Accounting 

with two ranks. 

MT:smc 

73-17/18



Q) ...., 
<U 

Job Classification 
Cl 

C 
Q) a. 
0 

Director of Accounting 02/12/18 

PALMDALE SCHOOL DISTRICT 
PERSONNEL COMMISSION 

May 9, 2018 

CLASSIFIED RECRUITMENT SUMMARY REPORT 

"O 

E 1/) Q) Q) 
2 1/) .._<C <U -1/) ... o 0 

2 0...., 1/) "O C <U X .._ C Q) � <U C a>O 
Cl w2 

<U Q) <U 
Cl 

Q) <U .0 "O 't� 1/) E .0 "O 
Q) C <U .0 .Q E a> E a> 1/) ... 

1/) io <( Ea. :::, 1/) i� cf .g :::, 1/) 
0 0 :::, a. z 1/) z 1/) 

u �
Z<C <U E Q) <U 

a.. a.. a.. :::, 

z 

04/02/18 04/09/18 04/26/18 6 3 2 NA 2 

Q) ...., 
<U 

... Q) Cl Q) -
.0 .0 Q) 
E ·c, > 
:::,= :.:; 

0 
zW 

i 
w 

2 04/26/18 

*only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.

C 
0 "O 0

:.::; Q) Q) z
<U ...., c,--... <U ... 1/) 

·a.o Q) Q) 

�"'" X 

04/25/19 No 

,:;-
.... Q) 0 1/) C) 

=r:I: � Q) 
-CE1!l <U 
0 0:::....: 
I- 0 

C 
-

2 

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and 
Personnel Commission Rules and Regulations. 

Date 
Interim Director, Personnel Commission 



May 09, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

REPORT DATE 

TO: Personnel Commission X ACTION 

FROM: Mary Theus 

Interim Director, Personnel Commission 

RE: APPOINTMENT OF A HEARING OFFICER 

BACKGROUND 

The Personnel Commission Rules and Regulations Item 9.3(A) permits the Personnel Commission 

to appoint a hearing officer to conduct a hearing of appeal in closed session, and report findings 

and recommendations to the Commission. 

STATUS 

A request has been submitted to the Personnel Commission Office for an appeal hearing 

concerning an employment matter. The hearing dates are pending. 

RECOMMENDATION 

It is recommended that the Personnel Commission consider approval of the appointment of a 

hearing officer to conduct a hearing of appeal. 

MT:smc 

74-17/18


